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1. Club Admin — Home — The Dashboard
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Registration
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Testing 1234 Test 1234
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Capital Orders

Projects
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Functions allow the user to return to the tile page and

expand and minimise icons on the page.

TIPS
The role you are assigned on the system determines what
you can and cant do. Roles provides you with certain
privileges. Without having a role assigned to you, access
will be limited

Selecting Module will display
any other modules that the
user has access to. i.e. If the
individual also has the role of
Registrar at the club, then
Player Registration will be one
of the Modules available.

Payments

The header displays news headlines,
¢' created by the RFU to push data to the

2 ) Colchester RFC

£ = Q R

Events Education Search Adm nistrati..

v

clubs and CB’s

4

The current club being viewed will be
displayed, however you can navigate to
different clubs via a type and search.
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1. Club Admin — Home — The Dashboard

The top of the dashboard is allocated to salient club details, including:

¢ Club Name

e Club Level

* Address

» Contact Details
» Directions

* Classifications
+ Playing Sections

All of these details are generated by the information that has at some point been loaded by the club administrator. The data comes from an
area of the system called “Edit Details” once input, this is then displayed on the landing page.

If any of the information is found to be incorrect, select Edit Club from the menu and this will redirect the user to the pages where the
information displayed can be edited.

Colchester RFC
A
Colchester RFC (London 1 North (level 6)) Classifications Sections
200, The Rugby Football Union, Whitton Read, Colchester, MDSEX, TW2 7BA, Essex County RFU (CB), Mon-Voting(M) Mens Yes
Email: 5732620@first-sports.com Eastern Counties Rugby Union (CB), Vating Womens Yes
Web: http://www.bbc.co.uk/weather/ Youth No

Directions

Turn off 412 at Colchester North onto A1232 towards Colchester, night at traffic lights into Severalls Lane, over mini
roundabout and left at next roundabout inte Mill Road. Over another roundabout and club is 100 yards on right.
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1. Club Admin — Home — The Dashboard

The roles displayed are the “Handbook roles”, the main contacts at the club that are entered into the RFU club handbook each year. Ideally
this information would be kept as up to date as possible, typically, as and when people leave the role and new ones take over.

Should any of this data be incorrect it is possible to edit by these roles by selecting Golden Roles from the left hand navigation menu this will

take the user to a page where it is possible to assign new roles .

Roles

Mr James Mitchell Mr Roy Abbott Mr Matthew Wadling
Fixtures Secretary Referee Co-ordinafor Volunteer Co-ordinafor

7946990@first-sports.com 183742401 @first-sports.com 5146862 @first-sports.com
(0) 1255 370244 (0) 7792 260646 01206 514269

Mr Matthew Williams Mr Matthew Wadling Mr Richard Allen
Safeguarding International Ticket Contact Hon Treasurer

01206 862223 5146362@first-sports.com test@test.com
01206 514269

Mr Owen Abbott Mrs Nicola Allen Mr Matt Doonan
Coaching Co-ordinafor Hon Secrefary Discipline Secrefary

141653662 @first-sports.com maxburton@rfu.com
44 (0) 1206 767289 44 (0) 1206 359264

Mr Jonathan Allen Mr Matt Doonan
President Chairman

878053 36@first-sports.com
44 (0) 1376 572628

TIPS
It is possible for one individual to have more than one
“Handbook Role”
It is not possible for any of the “Handbook Roles” to be
assigned to more than one person. i.e. It is not possible
to have two people with the role of Hon Secretary.

RFU
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Dashboard - Pie Charts

The dashboard will outline some key club statistics that previously would only be accessible via running reports or alternatively carrying out
an advanced search for the data. However, via the dashboard and in the form of pie charts, the club is now able to view a breakdown of key
club data on their own landing page upon signing in. These charts include:

TIPS
The data displayed Registered Players Referees Coaches
in the pie charts is
only added once TIPS
an individuals has If the data is
bii:aig(lltzi((l)r incorrect then you
T must look at the
) individuals details
1.‘elevant details. via the
e auly plegiees membership list
registered by the nd amend
registrar at the — igﬂ:} Ezeaﬂa}lg} 4[;] ) a dinel
club on the RFU’s B Youth (Female) (55) B Role and award (5) B Role and award (29) accordingly.
player registration I outh (Male) (817) Role and no award (4) Role and no award (16)
system will appear Youth (Unknown) (0) I 1o role and award (26) I Mo role and award (43)
on the pie chart.

The pie charts and the text are all hyperlinked. By selecting either the text or a piece of the pie chart,
this will drill down and load the specific data requested. i.e. Selecting Referees by Role and Award
(5) A grid will load displaying the individuals details who have been assigned the Role of Referee at
the specific club and hold a Refereeing Award.
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Dashboard - Club Stats

The Clubs Stats displays pertinent club member information outlining to the club administrator instantly the current status of the club
members.

Any of these details are hyperlinked, allowing the user to get the specific information that these numbers relate to. i.e. The club has 1061
members. Selecting this will load those members in a grid, where the club administrator can see who those members are and get further
information relating to them.

A number of these stats are prompts for further action. Typically, Members, Non Registered Players, Teams and pitches are purely to give
the club administrator a general idea of the current state of play and to ensure that if details change then by seeing this details regularly will
prompt updating as and when situations change.

The Pending Members and De-Registered Players in the Last Week stats are prompts Club Stats

for club administrators to make changes. Historically Pending Members was well hidden and Members 1061

clubs were not aware that membership could be pending. Equally, as and when players stop )

playing, the registrar at the club should be deregistering their playing record. In both Pending Members g

circumstances the Membership Secretary should be processing those pending Members and if Non-Registered Players 5

they have been deregistered and have left the club, then those players will also need to be archived

as members. If this doesn’t occur, it will make the club membership numbers incorrect and the De-Registered Players in Last 0

members list for the club, incredibly out of date. This has caused huge data inconsistencies in the Week

past, hopefully by informing club administrators what has happened, rather than asking them to Teams -

find the information, data quality over time will improve - o
Pitches 4
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2. Club Admin- Edit Club

The first page on club details is Edit Club. This page is the same page that can be accessed via the Dashboard if the club needs to update

any of its pertinent club information, including;:

* Club Logo

» Address

» Directions

» Website

* Club Colours

The information contained within these pages will not only be displayed on the dashboard, but they will also populate the club page on

rfu.com, therefore it is vital it is up to date.
There is also a section named “Manage Golden Roles” this section is where a club administrator can update the roles and assign the

roles to new members. The next page explains how to assign n roles.

Club Details | Edit Clubs

Club Details
Edit Club Y Edit Club
ClubHouse .
Club Logo Address Contact Details
Grounds Tye= =
v.bbc.co.uk/weather/
Welfar= and Development Country Postal Cod Email (24/200
TwW2 7BA Q, 5732620@first-sports.com

AfTiliation - I . o

200 The Rugby Feotball Unicn 4 01206

Addrm=s References

whittan Road I

London 1 Nerth {level &)
Cit County Green
Colchester MIDDLESEX v MM Dt

851610

62144

72010
Manage Golden Roles

Directions

------ 230/500)

Turn off A12 at Colchester North onto A1232 towards Colchester, right at traffic lights into Several =
owver mini roundabout and left at next roundabout inte Mill Road. Owver another roundabout and clulf is 100

yards on right.

=

q,

=

19235

Azsign Unique Role

Pleaze ke=p == succinct ==z possible, noting landmarks where possible. (Max 300 charscters)
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3. Club Profile — Golden Roles

Via Edit Club it is not possible to remove a handbook role, only reassign. If the club does not have anyone fulfilling those duties, the
administrator must remove the rights via the membership list, until such time that someone is fulfilling that role

Home @ Golden Roles
-~
Club Looku A
e Invincibles RFC
ErDEEIE w DBols Mamea Addrass Email
Where a role is Golden Roles Referee Co-ordinator Max Burton 24 Grasmere Way West Byfleet Surrey KT14 7BU A
allocated the — Hon Secretary Alex Gesves v
VNS
Coaching Co-ordinator Mr Ben Gibbons Hawthorn House Wistanswick Market Drayton Shropshire v
name of the S e yion
: : Chairman Mr Junior Carimber 1 Buddleia House Tilley Road Feltham TW13 4GH UNITED KI... JuniorCarimber@RFU.com hd
person is listed, )
eams o ; ; } ) ) ;
h 1 h sam Discipline Secretary Mr Junior Carimber 1 Buddleia House Tilley Road Feltham TW13 4GH UNITED Kl... JuniorCarimber@RFU.com v
the role they are
. Competitions Heon Treasurer Mr Junior Carimber 1 Buddleia House Tilley Road Feltham TW13 4GH UNITED Kl... JuniorCarimber@RFU.com b
assigned and
. . Fixtures Secretary Mr Ben Gibbons Hawthorn House Wistanswick Market Drayton Shropshire v
their details — : — :
Safeguarding Mr Ben Gibbons Hawthorn House Wistanswick Market Drayton Shropshire v
Volunteer Co-ordinator Mr Ross Baxter 55 Avoncroft Road Stoke Heath Bromsgrove WORCESTERSH... rossbaxter@rfu.com bl
Presidernt Mr Chris Ashmore 45a Isla Road London SE18 3AA rugbyfirstsupport@therfu.com b
International Ticket Contact (CLU... Not Allocated v

Where no role is

allocated, the To allocate a
role will be listed role, select the v Intematona Tt Contact (CLU.. NotAlocated g
together with the role and Edit
Not Allocated in

the name box

& rru
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3. Club Profile — Golden Roles

The following screen prompts the administrator to search the club for the use that is going to fulfill the role. Insert a name and search.

Invincibles RFC : Allocate Member to Role(s)

Find people by name

Role(s) they will be allocated

* International Ticket Contact (CLUBCON) (Mot Allocated)

Invincibles RFC : Allocate Member to Role(s)

—SEa

Find people by name “-‘—mted

* International Ticket Contact (CLUBCON) (Mot Allocated)

Select which
individual is to
hold the role and

Save \

Mr h Max Test

M oo |

[] MR Max Test 1 (/D-7053053) DOB:09 [aruary 1573
Rugby House Rugby Road Twickenham MIDDLESEX TW1 1DZ

] MR Maxwell Test (/D:7098807) T:(0) 1 919 1122343 DOS:08 January 1979
200 Whitton Road Twickenham Middlesex KT14 78U

] MR Max Test 11 (/D:70998.22) DOS.02 January 1934
Rugb ¥ House MIDDLESEX CORNWALL TW2 1 DS

[] MR Max Test (/D 7447773) DOB-02 |anuary 197
200 Whitton Road Twickenham Middles

] MR Maxwell Test (/D-7538332) Emaxburfo
200 Whitton Road Twickenham Middlesex

[] MR Max Test (/0-7703302) DOB-0S January 197
200 Whitton Road Twickenham Middlesex

TBA
rfu.com DOB:09 january 1979
7BA

7BA
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3. Club Profile — Golden Roles

Upon selecting Save the role has been assigned and is displayed in the Golden Roles grid.

Invincibles RFC
« FRole Mame Address Email
r International Ticket Contact Mr Max Test 1 Rughy House Rugby Road Twickenham MIDDLESEX TW1 1DZ w —I
Referee Co-ordinator Max Burton 24 Grasmere Way West Byfleet Surrey KT14 7BU -
Hon Secretary Alex Geeves w
Coaching Co-ordinator Mr Ben Gibbons Hawthorn House Wistanswick Market Drayton Shropshire w
Chairman Mr Junior Carimber 1 Buddleia House Tilley Road Feltham TW13 4GH UNITED Kl... JuniorCarimber@RFU.com d
Discipline Secretary Mr Junior Carimber 1 Buddleia House Tilley Road Feltham TW13 4GH UNITED Kl... JuniorCarimbern@RFU.com b
Hon Treasurer Mr Junior Carimber 1 Buddleia House Tilley Road Feltham TW13 4GH UNITED K1 JuniorCarimber@RFU.com -
Fixtures Secretary Mr Ben Gibbons Hawthorn House Wistanswick Market Drayton Shropshire v
Safeguarding Mr Ben Gibbons Hawthorn House Wistanswick Market Drayton Shropshire v
Volunteer Co-ordinator Mr Ross Baxter 55 Avoncroft Road Stoke Heath Bromsgrove WORCESTERSH. ..  rossbaxter@rfu.com v
President Mr Chris Ashmaore 454a Isla Road London SE18 3AA rughbyfirstsupport@therfu.com v

@
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4. Club Admin- Club House

The Club House displays important information relating to the status and set up of the Rugby Club.

Using the drop downs, select the status of the club, saving once the changes have been completed.

B Module ~

2 @ | Colchester RFC

w | Logout

RFU

Leasehold

Freehold

Licensed

Use or Hire Public Facility
Part Owned

Grounds

Welfare and Development

Affiliation

Official System of the RFU, Goveming Body of Rughy Union in England

Club Details | ClubHouse E

ClubHouse

Details
Ownership
Leasehold
End Date

27/01/2963

Remaining Time
948 Year(s), 10 month(s}, 2
day(s)
Proximity To Pitches
No Club House e

Licensing
E Liquor Licence

Liquor License Type

Premises Licence

-

Accessibility
[ Disabled Access

™ Disabled Lift

~

Club Licence

Premises Licence

Other Sports

Other Sports

Tennis
Volley-Ball
Football
Indoor Football

Football
Indoor Football
Tennis

Cycling

Table Tennis
Swimming
Boxing
Athletics
Basketball

] x] x| x B

Save

& rru
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5. Club Admin- Grounds

The grounds page displays information relating to the club grounds. Essentially where they are,based, the facilities on offer at the ground
and the types of pitches. From here any of that data can be edited, updated or amended. Pitches can be edited, added and removed. Clubs
grounds can be changed. Should any details be changed, be sure to save those changes.

M module ~

8RFU

Cluls Details

Welfare and Development

AfTiliation

Ground

sround Name

Colchester RFC - Club Ground

Country

Mumber Building

Grasmere Way

Byflaet

Official System of the RFU, Gaveming Body of Rughy Union in England

Changing facilities

B4 Co=s Club house have ad=guat= changing faciliti=s?

=am Changing Rooms
3

Q| Oficisl Changing Reoms

3

Postal Code

KT14 78U

County

SURREY -

2 @ |Colchester RFC

I )
Grounds

A

TIPS
The pitches listed
on this page , are
what make up the
“Pitches” numbers
on the Dashboard

under Club Stats. .

Pitches

Monday Test
U8 pitch

U9 pitch

Selected 0 of 3

Page 1 of 1

100 to 199 LUX Training

50 to 99 LUX Training

Matural Turf

Matural Turf

At Club Address

At Club Address

At Club Address

0 x Om Full

0 x Om Full
Full

®

g“:"v}
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5.1 Club Admin- Grounds — Editing a Pitch

Pitches data is very useful information (if up to date ) for funding and facilities. The page will list the complete number of pitches at the club.

On the basis they have been kept up to date.

Pitches
+" » Pitch » Floodlighting
Monday Test
U8 pitch
Ug pitch

Selected 0 of 3 Page 1of 1

Club Details | Grounds

Club Details

Edit Club Grounds

ClubHouse
Pitches

Grounds

Welfare and Development Monday Test

Affiliation Pitch Name
l Monday Test
Pitch Site
At Club Address
Flood Light Type
0 to 199 LUX Training

100 to 199 LUX Training

50 to 99 LUX Training

» Floodliahtina

100 to 199 LUX Training

-

=

b Surface } Venue } Dimensions
Matural Turf At Club Address 0 x Om
Matural Turf At Club Address 0 x Om

At Club Address

s -

Export

Mew
» Type Filters ¥
Full
Full

Full

4->Hm

Selecting the
Red Arrow will
expand the
itch details.
o] P
F Surface F Venue P Dimensions §} Type Filters Y
Natural Turf At Club Address 0 x Om Full
Pitch Surface The pitCh details
Natural Turf - <€ = become editable and
Pitch Type
ful - can be updated

Width {Metres) Length (Metres)

] 0

€r—> Ensure changes are

U8 pitch

U9 pitch

Selected 0of 3 Page 1of1

50 to 98 LUX Training

Natural Turf At Club Address 0x 0m Full hl

At Club Address Full hdl

-« B >

saved

®



5.2 Club Admin- Grounds — Adding a Pitch

If the pitches displayed does not match the total number of pitches at the club, the n the administrator needs to add a new pitch.

Grounds

Select New
Pitches m |

« } Pitch } Floodlighting

} Dimensions P Type Filters Y
Monday Test 100 to 199 LUX Training Matural Turf At Club Address 0 x Om Full hd
. o =
U8 pitch Grounds
U9 pitch w
Selected 0 of 3  Page * of 1 N;\; zif:
Pitch Site . .. .
- A new page will load where it is possible to enter the
Flood Light Type details for the new pitch. Enter the new pitch details
— - and select Save New Pitch
Itch »urrace
Pitch Type A new pitCh haS
been added
Width (Metres) Length (Metres)
\ ° -
" F Pitch F Floodlighting F Surface F Dimensions P Type Filters
Monday Test 100 to 199 LUX Training Matural Turf At Club Address 0 »x Om Full
MNew Pitch 50 to 99 LUX Training Natural Turf At Club Address 0 x Om Full
U8 pitch 50 to 99 LUX Training Matural Turf At Club Address 0 x Om Full
Us pitch At Club Address Full

Selected 0 of 4 Page 1 of 1 Page M 4 _ 2 M

®



5.3 Club Admin- Grounds — Deleting a Pitch

If there are too many grounds listed, then it is possible to delete pitches that are no longer used by the club.

Grounds Via the tick box, select those pitches to be deleted
Piches )

W ) citch » Floodlighting } Dimensions |} Type Filters Y

Monday Test 100 to 199 LUX Training Natural Turf At Club Address 0 x 0m Full w

New Pitch Grounds M

U8 pitch Once selected a delete option will appear, select Delete=—

Selected 2

US pitch Pitches

" » Pitch » Floodlighting » Surface » Venue } Dimensions |} Type Filters Y

Selected 0 of 4

Matural Turf At Club Address

100 to 199 LUX Training

50 to 99 LUX Training Natural Turf At Club Address 0 x Om Full A
U8 pitch 50 to 99 LUX Training Matural Turf At Club Address 0 x Om Full A
U9 pitch At Club Address Full A

Selected 2 of 4  Page 1 of 1 Page M| 4 - PN
Grounds

Upon selecting delete and navigating back to the pitches, the pitches will no longer appear
pitchas p g gating p p ger app |

' b Pitch » Floodlighting ¢ Surface

» Venue ¢ Dimensions P Type

ug pitch 50 to 99 LUX Training Matural Turf At Club Address 0 x Om Full e

U pitch At Club address Full

Selected 0 of 4 Page 1 of 1 Page M 4 - »

®



R

b

RFU

CLUB ADMIN
6. AFFILIATION

TEAMWORK RESPECT ENJoYMENT DISCIPLINE SPORTSMANSHIP



6. Club Admin- Affiliation

The Affiliation tab displays details about the clubs status. Which CB do they fall under, do they currently have accrediation, the sections that
play at the club, previous grants and their affiliation. A host of information that is vital to ascertain how a club is run and managed.

The majority of the data is tick boxes and drop downs. Simply keep the data as up to date as possible ensuring changes are saved.

Club Details = | club Details | Affiliation (O]
Edit Club Sl Affiliation |
ClubHouse o P . : : ifi i
Affiliation Profile Accreditation Club Classification
ST @ Ir-‘lls:s Sc:::_|:-(r. Constituent Body
b womens section SOAYes - Eastern Counties Rugby Union (CB)
) [ vouth Section = = = -
Welfare and Development  © | IR ol - P ettt Accreditation Number Classification
[ published Constitution COLC0020 Voting
Affiliation b4 VAT Registered Date Of RFU Club Accreditatio .
[] Charity Registration e ceredanen Grant/ Loan Details
A AOTOTICY Amount
Colchester Borough Council T | Development 0
Incorporation Date Health Check Due Date
Industrial and Provident Society (IPS) - 01/11/2008
|:| Development Plan

TIPS
Areas that are greyed out
are either entered centrally
by the RFU or via another
area of the system
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7. Club Admin- Welfare & Development

Welfare & Development outlines the policies, procedure and people that a club has in place to deal with and address Welfare & Club

development issues . The page acts as a point of reference, it illustrates the current status of the club and the procedures they have in place
for such eventualities.

E Module - 2 M | Colchester RFC w | Logout
Official System of the RFU, Goveming Body of Ruglby Union in England
o T ()
Edit Club Bl Welfare and Development
ClubHouse services Data Medical Staff
- - [ club Ambulance Accesd i Club Doctor
Grounds
e O '_"E_j al Room Noan Arulampalam
I:l Spinal Board tectiv
Welfare and Development @ M strecher Club Physiotherapist
M First aid K Mr Roy Abrehart, Noan Arulampalam
Affiliation Adult First Aid Youth First Aid
Medical Practitioner - Medical Practitioner -
Playing Coaching Referee Volunteer
[] sevens Programme [] coach Programme [] referee Programme Volunteer Recruit Policy
[ Touch Programme Coaching Coordinator Referee Coordinator [ volunteer Job Description
Mr Owen Abbott Mr Roy Abbott Volunteer Coordinator
Mr Matthew Wadling
Simple tick boxes outlining that a certain policy is in Some areas require additional actions. In this case the
place at the club, followed by Save will keep this data system is asking who (if anyone) is fulfilling one of these
displayed for all to view when necessary roles. These roles cannot be assigned on this page. It is

carried out via the membership list, finding the
individual that fulfils that role and adding it. This will
then populate the grey box with the individuals name

®
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8. Club Admin- Events

The event list displays all events arranged at the club (on the basis they were added in the first place) Events
could be anything from the AGM to training days.

Event List 2T I E B B

«" ¥ Date Start éSlart Time » Date End EEnd Time e P Event Name } Notes } Repeat Sl:'lt‘.' Filters

v EE,"OS.QDM 07/03/2014 00:00 200 Whitton Road Twickenham London ... EVENT Test
11/03/2013 00:00 11/03/2013 00:00 Ererewr Ewrewrewr Ewrewrew Rewrewr ... Test hd
11/03/2013 00:00 11/03/2013 00:00 Ererewr Ewrewrewr Ewrewrew Rewrewr ... Test w
04/01/2012 19:00 19:00 200 Whitton Road Twickenham London ... 1st Team Train .. Every Wednesc . v
03/01/2012 19:00 19:00 The Rugby Football Union 200 Twickenh ... Alll Teams Trail .. Every Tuesday . v
28/12/2011 19:00 19:00 200 Whitton Road Twickenham London ... 1st Team Train .. Every Wednesc . v
27/12/2011 19:00 19:00 The Rugby Football Union 200 Twickenh ... Alll Teams Trail -.. Every Tuesday - v
21/12/2011 19:00 19:00 200 Whitton Road Twickenham London ... 1st Team Train -.. Every Wednesc - b

! 0l " - - - - - |

20/12/2011 1%:00 19:00 +"  Date Start gStarI: Time » Date End End Time I_omlinn » Event Name » Notes » Repeat ..‘-"u:||e Filters Y
14/12/2011 15:00 15:004 LYl 05/03/2014 00:00 07/03/2014 00:00 200 Whitton Road Twickenham London EVENT Test rs

Gallstiind ol oals il EVENT Test Address Attachments

Type Status 200, Whitton Road Road Road, browsers.png
Club SUBMITTED Twickenham, London, KT14 7BU , Beautiful-Sky.ipa
Date Start Start Time
. 05/03/2014 00:00
SeleCtlng Date End End Time
Event(s) will 07/03/2014 00:00
load the Description
additional

menu options
Expanded events are Read Only. Attachments can be opened. To edit an existing event, the
user must select the event and use the menu options

& rru
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8.1 Club ADMIN- Events - Create Events

Insert as much information as possible about the event.

Making the
event public,
will publish
on the club s
webpage

Schedule
outlines how
often the
event occurs

To create a new events select New

Club
Events
Course
Dinner
Festival
First4Sport
Golf Day
Leisure 10's

Leisure 12's

e

/ Delete

Approved

Cancelled

Events

Event Details

Name

4

L2 o T

ype tatus 1
- -

Schedule
Repeating Event

Occurs Once

) [ public Event Country Postcode
-
Number Building
Date Start Start Time ndd
Address
03/04/2014fE]  00:00
Date End End Time
03/04/2014F8  23:50
City County

Attachments

Attach Name
Attachment Type

Description

Attachments can be added
and viewed by anyone that
selects the event

-

Back to List

!

Save the event before
closing

& rru
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8.2 Club Admin- Events - Events View

Upon saving the new event will be listed on the event details and if selected to publish it will also be available on
the clubs website.

Event List | Export [ new ]
w" ¥ Date Start Start Time » Date End End Time Location F Event Name » Notes » Repeat Sche Filters Y
05/03/2014 00:00 07/03/2014 00:00 200 Whitton Road Twickenham London ™ ... EWEMNT Test v
11/03/2013 00:00 11/03/2013 00:00 Ererewr Ewrewrewr Ewrewrew Rewrewr ... Test b4
11/03/2013 00:00 11/03/2013 00:00 Ererewr Ewrewrewr Ewrewrew Rewrewr ... Test hd
04/01/2012 15:00 15:00 200 Whitton Road Twickenham London ... 1st Team Train ... Every Wednesc . w
03/01/2012 15:00 19:00 The Rugby Football Union 200 Twickenh ... Alll Teams Trail ... Every Tuesday . v
28/12/2011 15:00 19:00 200 Whitton Road Twickenham London " ... 1st Team Train ... Every Wednescd . v
27/12/2011 15:00 19:00 The Rugby Football Union 200 Twickenh ... Alll Teams Trail ... Every Tuesday . A
21/12/2011 15:00 15:00 200 Whitton Road Twickenham London ... 1st Team Train ... Every Wednesc . w
20/12/2011 15:00 19:00 The Rugby Football Union 200 Twickenh ... Alll Teams Trail ... Every Tuesday . v
14/12/2011 15:00 19:00 200 Whitton Road Twickenham London " ... 1st Team Train ... Every Wednescd . v
4 b
Selected 0 of 121 Page 1 of 13 Rows page M 4« [l » »' ®
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10.1 Club Admin- Competitions — Competitions List

The Competitions list displays all the current competitions the clubs Teams are involved in for that given season.

Competition List

Competition
«" } Competition » Type » Code Filters Y
Mational U17 Competition Cup MU17
Suffolk Merit Tables League SUFFMT
SSE London & SE Division League LSED

League RFUWIC

League EBLOCMT

Selected 0of & Pajelofl

All current competitions are listed
The display the competition details, P

select the specific competitions

= RFU
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10.2 Club Admin- Competitions — Competitions Details

The Competitions list displays all the current competitions the clubs Teams are involved in for that given season.

0 .
° ° Details
De
SSE London & SE Division Details
Competition Details Points
Division: Format: ResultHome Points Away Points
win 4 4 ] 1 1
London 1 League Win 4 4 €—> Points details relating to the
Number of Teams: Play Each Other: Draw 2 2 I
competition
17 0
rague Table Fixtures Results
Pos Te; Name Played Won Draw Lost Points Points DifferencePoints Adjustments
E PO
1 Staifjes 15 15 (1] 1 626 134 4432 30
2 Wesfrombe Park 15 15 0 1 706 201 505 30
3 Thangt Wanderers 15 i2 0 4 389 284 105 24
4 Suttdn & Epsom 16 10 1 5 487 273 214 21
5 Harlofv 15 10 0 B 382 300 82 20
6 Thurrpck 15 9 2 5 355 322 33 20
7 Old Clifeians 15 E 1 6 310 316 -6 19
8 Basingstoke 15 8 0 8 423 280 143 16
9 Wimbkdon 15 9 0 7 349 324 25 16
10 Woodifprd 15 8 [+] 8 360 388 -28 16
11 Guildfdrd & Godalming 15 7 0 9 417 378 39 14
12 Sudbufy 15 ] 0 10 365 299 66 12
13 Cheshidnt 15 5 (1] 10 241 349 -108 10
14 Ruislip 15 5 0 i1 270 295 -25 8
15 Old MidgWhitgiftian 15 3 1 i2 247 4938 -251 7
16 Charltof} Park 15 1 1 14 166 593 -427 3
17 Southerid 15 V] o 16 107 916 -809 0

Tﬁwgatiﬁn Tab outlines the
outlines where .
current displa
the user play Current League Table
currently is.

Competition Details

& rru
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10.3 Club Admin- Competitions — Fixtures & Results

Fixtures and Results outlines all the upcoming games for the team and any results for games played. Little can be maniuulated or
changed from these pages.

Fixture

+ |} Date Time } Venue » Opponent Club Filters Y/

20/04/2013 0:00 Away Luton RFC Luton 5S5E London & SE Division A
20/04/2013 South East Group Referees Luton SSE London & SE Division v
13/04/2013 Beaconsfield RFC Beaconsfield SSE London & SE Division v
06/04/2013 Invincibles RFC Invincibles ML Test v
06/04/2013 Chingford RFC Chingford A
23R12013 0:00 Home Basildon RFC (Essex) Basildon A
16/06/2013 0:00 Away Eton Manor RFC Eton Mano
02/@6/2013  0:00 Home Brentwood RFC Brentwood| Points
- Format: ResultHome Points Away Points
23/(2/2013 0:00 Away Letchworth Garden City RFC LetchwortH W 4 a
League mn
Lose 0 [t}
16/02/2013 0:00 Away 0Old Haberdashers RFC al erd number of Teams: Play Each Other: Draw 2 2
4 17 0
[ S
League Table Fixtures m
Lists all the Expand the iti Export
. Competition Result xpo
current/upcoming fixture to view - - : : : : —
dd.t. 1 ~ r Date - » Home Team P Home Score » Result » Away Score » Away Team :
. H H H
additiona
fixtures for the bs/09/1998 0:00 Staines 25 25 Guildford & Gt .. 1578
.
team detalls P6/09/1998 0:00 Wimbledon 37 37 Old Mid-Whitg ... 1577
P5/09/1998 0:00 Sutton & Epsc ... 29 25 0Old Colfeians 1578
B&/09/1998 0:00 Sudbury 20 20 Westcombe P: ... 1579
P5/09/1998 0:00 Sudbury 20 20 Westcombe Pi .. 1579
P6/09/1998 0:00 Woodford 29 29 Charlton Park 1580
belogrioog o:00 thand S S Thanat Wand 1581

Results for that
specific Team
are displayed

Sele~+~*7 .. 151 Pagelof19 Rows m Page M 4 » RN
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11.1 Club Admin- Teams — Team List

The Team List should display all the current/active teams at the club. Like the membership grid, the functionality is very similar .
Each team can be expanded by the Red Arrow, outlining the team details. These can be edited if necessary and saved.

Each team has a tick next to it. Selecting one of multiple teams will provide additional options/actions that can be performed
against those teams.

Teams

List

E=

} Gender } Home Colour 3 Away Filters Y

Colchesler 1'st XV Men Male Green Pink h
Colchester 11 2'nd XV Men MALET Black hd
Colchester IIT 3rd men 4'th XV Women Female Black sdfsdf hd
Colchester TV 4'th XV Men MALET Black v
Colchester RFC Colts A's U19M Male Black blue b

—

bAwaf Filters Y

Colchester REC Colts B'si « aTeam } Team Type » Gender * » Home Colour

Colchester RFC Roman § Colchester 1'st XV Men Male Green Pink FY
Colchester RFC U12 A's
Colchester RFC U13 s || Edit Team
*Name (10/200) Home Colour (5/500)
Colchester RFC U13 B's I Icolchester « Green
Team Type Away Colour (4/500)
Selected 0 of 30 Page 1 of 3 I 1'st XV Men T | Pink
Gender Alternate Colour (6/500)
Male Purple
O E d d' h b d (»Mini'nu"n Age Maximum Age
nce txpand e 1t has been opene
. 18 499
the team details can be updated and
:
saved. < - >

& rru
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11.2 Club Admin- Teams — Creating a Team

If the list is missing any active teams. The administrator, from the teams list should select m This will load

blank Team details.
Enter the relevant information and Save those details

s e 3
3'rd XV Men
Nevs Team 4/th X Men
Name (0/200) Home Colour (0/500) S'th XV Men
| 5'th XV Men
Team Type Away Colour (0/500) ;i;);\;to;::n
= 3'rd XV Women hd
Gender Alternate Colour (0/500)
Minimum Age Maximum Age L'|St M
0 1]
Mevs Team
Name (2/200)
. TIP Team Test
SeleCtlng ;the Team Team Type pfay Colour (5/500)
Type will auto 3'rd XV Men ™= Black X
popu]ate the age range Gender Alternate Colour (0/500)
for that Team. This Male
governs WhiCh playeI‘S Minimum Age Maximum Age
18 999
can be manually
entered into the team _ _
by an administrator b Away  Fiters Y

Team Test 3'rd XV Men

Selected 0 0of 31  Page 4 of 4

The Team has been created and will appear in the Team List
|

& rru
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11.3 Club Admin- Teams — Archive a Team/Email A Team

Teams that are no longer playing or active should be archived. Displaying out of date information will only
confuse and clutter the system.

Team ocer 2 Jovo o v ]
v & Team b Team Type » Home Colour 13 ﬁwa\r Filte=
" |Colchester 1'st XV Men Male Green Pink . FOHOWing the
" |Colchester IT 2'nd XV Men MALET Black v SeleCti.On’ as per
Colchester 111 3rd men 4'th XV Women Female Black sdfsdf v \ all Grlds On. the
SeleCt the Colchester IV 4'th XV Men MALET Black v CIUb admln
Team(s) to be system,
. . Colchester RFC Colts A's U15M Male Black blue v oy
archived/Emai additional
Colchester RFC Colts B's U1sM MALET Black v Options become
Colchester RFC Roman Ruins Veterans Men MALET Black v available. Select
Colchester RFC U12 A's U1z Mixed Black v More & Archive
IColchester RFC U13 As u13 MIXD2 Black v or Email
Colchester RFC U13 B's u13 MIXD2 Black v
4 »
Selected 2 0f31  Page 1of 4 ROWS .- Page M= 4 n PLH M
TIP
The Team will then be The system will not
removed from the list allow teams to be
archived that are
involved in
competitions and
fixtures

& rru
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11.4 Club Admin- Teams — Team Detalils

It is also possible to drill down on specific Team details. Each of the teams are hyperlinked (this is
demonstrated by the teams being underlined) Selecting any of the teams on the grid will provide the club with a
host of useful Team data

Teams

List

E=

PAwaf Filters Y

» Gender } Home Colour

1'st XV Men Male Green Pink v
2'nd XV Men MALET Black hd
4'th XV Women Female Black sdfsdf hd
Colchester TV 4'th XV Men MALET Black v
Colchester RFC Colts A's U19M Male Black blue h
Colchester RFC Colts B's U1sMm MALET Black hd
Colchester RFC Roman Ruins Veterans Men MALET Black A
Colchester RFC U12 A's uz Mixed Black v
Colchester RFC U13 As u13 MIXD2 Black h
Colchester RFC U13 B's u13 MIXD2 Black h 4
4 »
Selected 0 of 30 Page 1 of 3 Rows " Page M 4 n POM M

N

Selecting any of the Teams will load additional team data.

& rru
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11.4 Club Admin- Teams — Team Detalils

The Team details provide the club with a lot of additional team information.

Outlines the Team details

Details /
Team Type Gender Home Colour Away Colour Alternate Colour
2'nd XV Men Male Red Orange

[ [ h
Coaches Fixtures Results

Contact Individual

displays the information below

4 } RFU Id

» Name

Registered (Adult (Men))

1567321 Max Abc Registered 09/01/1979
1460108 Joe Bloggs Registered Registered (adult (Men)) 20/12/1980
714995 Tom Brewis Registered Registered (Adult (Men)) 21/06/1982
12635988 Max Burton Registered Registered (adult (Men)) 09/01/1975
1107933 Dummy Test Registered Registered (adult (Men)) 09/01/1579
1538332 Maxwell Test Registered Registered (adult (Men)) 09/01/1979
1146165 Player Test 10 Registered Registered (adult (Men)) 01/01/1980
1146168 Player Test 11 Registered Registered (adult (Men)) 01/01/1979
1146169 Player Test 12 Registered Registered {(Adult (Men)) 02/01/1969
1146170 Player Test 13 Registered Registered (adult (Men)) 03/04/1984

4

Selected 0 of 43  Page 1 of 5

b Date of Birth

&> Specifies what team data is available and

» Gender

Male EIigibIe
Male Eligible
Male Eligible
Male Eligible
Male Eligible
Male Eligible
Male Eligible
Male Eligible
Male Eligible
Male Eligible

Rows . Page H 4 n 3

Ex [

Filters

Y

b4
El, 4 4 o
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11.5 Club Admin- Teams — Player Details

The first tab outlines the player details for that team. The list contains the players that that are eligible to play
i.e. by age grade or team status. E.g. For the 15t Team, only registered players would appear in the list.

Details
Team Type Gender Home Colour Away Colour Alternate Colour
2'nd XV Men Male Red Orange
List of all ehglble m Coaches - Fixtures - Results .
players for that | Contact Individual [ Export ] vew |
Ml « » RFLITd b Date of Rirth b Gender Tmfa 4 Filters W
: 1567321 Max Abc Registered Registered (Adult (Men)) 09.-’014‘19?9 Male EIigibIE : v
1450108 Joe Bloggs Registered Registered [Adult (Men)) 20/12/1980 Male Eligible hd
714985 Tom Brewis Registered Registered (Adult (Men)) 21/06/1982 Male Eligible v
1263938 Max Burton Registered Registered [Adult (Men)) 05/01/1975 Male Eligible hd
1107933 Dummy Test Registered Registered (adult (Men)) 09/01/1579 Male Eligible v
1538332 Maxwell Test Registered Registered (Adult (Men)) 05/01/1975 Male Eligible hd
1146165 Player Test 10 Registered Registered (adult (Men)) 01/01/1980 Male Eligible v
1145168 Player Test 11 Registered Registered (Adult (Men)) 01/01/1975 Male Eligible hd
1146169 Player Test 12 Registered Registered (adult (Men)) 02/01/1969 Male Eligible v
1145170 Player Test 13 Registered Registered (Adult (Men)) 03/04/1984 Male Eligible hd
4 >
Selected 0 of 43  Page 1 of 5 r x
TIP It is possible to add players to the team if they
Although it is possible to expand details, individuals are not don’t appear. E.g. a player playing up an age
editable. This is only available via the membership list grade. To do this select New




11.6 Club Admin- Teams — Adding a Player

If a player needs to be added to the Team, select from the Team Details page The next page will ask for the
administrator to find the player to be added.

Save Cancel

Allocate Player to Team RugbyFirst 2nd

elect Player
Q

Save Cancel

Typing the name will prompt a search
on the clubs database, any close

Allocate Player to Team RugbyFirst 2nd
matches will be displayed. Select the

Select Player
[Youth | o |€ = . e
| Mr Youth Test 15 (1244874) 02/02/1996 | individual to be added,
TI_P . Allocate Player to Team RugbyFirst 2nd I Save I Cancel
Regulation will
determine which Select Flayer
O
players can be First Name Last Name
added to which e Test 15 Once selected the individuals details
. Known As Date Of Birth ( ) .
teams. i.e. No heiln are confirmed. Select Save
additional players Registration Type
Registered
can be
1244874 Youth Test 15 Registered Registered (Adult (Men)) 02/02/1996 Male Assigned v
The list also informs as to whether the player /

The individual has then been added to

the players list for that team is eligible for the team or manually assigned

& rru



11.7 Club Admin- Teams — Removing a Player

If a player no longer plays for that team it is possible to remove them from the team.

Contact Individual
} Registered } Date of Birth
1150546 Youth Test 14 Registered Registered (Adult (Men)) 01/01/1999 Male Higible v
1146172 Player Test 15 Registered Registered (Adult (Men)) 03/06/1984 Male Higible v
EV443?4 Youth Test 15 Registered Registered (Adult (Men)) 02/02/1996 Male Mesigned n
1186173 Player Test 16 Mot Registered Mot Registered (Adult (Men]) 02/02/1986 Male Higible v
1146 N4 Player Test 17 Mot Registered Mot Registered (Adult (Men)) 01/01/1986 Male Higible v
114617 Player Test 18 Mot Registered Mot Reqistered (Adult (Men)) 05/05/1980 Male Higible v
1146176 Player Test 19 Mot Registered Mot Registered (Adult (Men)) 09/07/1985 Male Higible el
1146176 Player Test 19 Mot Registered Mot Registered (Adult (Men)) 09/07/1985 Male Higible v
1075775 Jax Test 2 Registered Registered (Adult (Men)) 09/01/1979 Male Higible v
1146157 PlalNer Test 2 Registered Registered (Adult (Men)) 01/01/1970 Male Higible v
4 >
Selected 1 of 43 Page 2 of 5 '

As per any grid on Club Admin, once selected,
additional functionality becomes available.
Select Remove

Select Player(s) to be removed

= RFU
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11.8 Club Admin- Teams — Additional Functionality

Like the Membership grid it is also possible to email and export details. However this is team specific. This
functionality works the same throughout the system

Contact Individual  selected 1 | Export | Remove | More v Jif new |
» Registered » Date of Birth Filters Y

1150546 Youth Test 14 Registered Registered (Adult (Men)) 01/01/1999 Male Eligible v
1146172 Player Test 15 Registered Registered (Adult (Men)) 03/06/1984 Male Eligible v

u 1244874 Youth Test 15 Registered Registered (Adult (Men)) 02/02/1996 Male Assigned n
146173 Player Test 16 Mot Registered Mot Registered (Adult (Men]) 02/02/1986 Male Eligible v
1185174 Player Test 17 Mot Registered Mot Registered (Adult (Men)) 01/01/1986 Male Eligible v
114615 Player Test 18 Mot Registered Mot Reqistered (Adult (Men)) 05/05/1980 Male Eligible v
1146176 Player Test 19 Mot Registered Mot Registered (Adult (Men)) 09/07/1985 Male Eligible el
1146176 Player Test 19 Mot Registered Mot Registered (Adult (Men)) 09/07/1985 Male Eligible v
1075775 Max Test 2 Registered Registered (Adult (Men)) 09/01/1979 Male Eligible v
1146157 PNyer Test 2 Registered Registered (Adult (Men)) 01/01/1970 Male Eligible v

4 >
Selected 1 of 43 Page 2 of 5 '

v v
Select the functionality required (see email and
Select Player(s) to exporting guides for more information
Email/Exported

= RFU
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11.9 Club Admin- Teams — Coach Details & Adding Coaches

The coach tab displays the total number of coaches that have been assigned to that team. Coaches are not
automatically assigned to Teams, this is a manual process. Equally coaches remain with that team from one
year to the next. If they do move up to a new age grade then they must also be re-assigned to the new age grade.

Details
New coaches can be
Team Type Gender Home Colour Away Colour Alternate Colour added as and When
2'nd XV Men Male Red Orange needed, select New
. h .
Players m Fixtures Results /
Individual lﬁ
+ & Name Qualifications Filters Y
Paul Rugby hd
Selected ( of 1 Page1of1

Allocate Coach to Team RugbyFirst 2nd
Current Coach(s) —_—

| Once the Coach has been
Select Coach
| ax found, select Save

f | Mrs Chris Coach (1146203) : Mini-Midi (Under 12) |

Insert the name of the individual

NOTE: Only those will the role of Rl Quakiications Fiters
Coach assigned to them on the The new Coach has been Chrs Coach

member list will be returned. The added AT

must have the role to be added to Selected 00f2  Page 1 of 1 Rows Y pece W R ¥ ®

the coaches list




11.10 Club Profile- Teams — Removing a Coach & Additional Functionality

"

Any additional functions are generated by selected the users that these need are to be carried out against.

Details
Team Type Gender Home Colour Away Colour Alternate Colour
2'nd XV Men Male Red Orange

k k
Fictures  Results
|ndiVidual Selected 1 M

v aName Qualifications Filters Y

¥ (Chris Coach . -
Silected10f2 Page1of1 Rows JRUJ Page H o 4 n POHOW
Select Player(s) to Although the arrows allow the Select the relevant
Remove/Email /Exported individual o be expanded, the functionality

information is Read Only. Data
can only be changed via the
Member List

@rru




11.11 — Club Admin- Teams — Fixtures

The fixtures tab outlines any upcoming fixtures for that team. Fixtures may be competitions, cups or
friendlies. As long as the game has been entered and associated to that team, it will be displayed.

Details
Team Type Gender Home Colour Away Colour
2'nd XV Men Male Red QOrange
h
Players Coaches Fixtures Results
Fixture
v } Date Time P Venue » Opponent Club » Opponent Team
25/03/2014 15:00 Home Colchester RFC Colchester IT
25/03/2014 7:00 Away Colchester RFC Colchester 1T
01/03/2014 15:00 Away Colchester RFC Colchester
02/02/2014 9:00 Home Colchester RFC Colchester 11
q4
Selected 0 of 4 Page 1 of 1

Details of the fixture

25/03/2014 :Away chester RFC -hester II

Edit Manual Fixture

Select Club Team Select Opposite Club Select Opposite Team Match Type Match Date

RugbyFirst 2nd ~ | RugbyFirst Training RFC Q RugbyFirst 2nd Q,  hway ' 29/03/2014
Match Start Time

07:00

Save

Additional
Functionality

/7

Alternate Colour

/
s f e

Filters Y/ ‘

v

b
v
v

Selecting the Red Arrow displays
€—> the details of the fixtures.
Depending on the fixture it may
be edited. Editing the fixture will
also amend the fixture for the
other team.




11.12 Club Admin- Teams — Friendly Fixtures

Friendly fixtures can be created by any club, home or away. Upon creating the fixture, this will be added to both

clubs involved.
To create a new fixture, select New

Details

Once all the detail has been
entered select Save

Select Opposite Club
New Friendly Fixture
]
q P, Jovin %X
Select Club Team . . . Invincibles RFC (71456)
RugbyFirst 2nd &——> Select which team at the club is taking part

Select Opposite Club

Q €2 Type in the name of the opposite club and results will be returned

Match Type Match Type

&> Enter the Match Type €———>

*Match Date B
Enter the date and ti
Match Start Time ntel% t eh ate anhtlme Away Once the Club has been confirmed
or the matc the user must select the Team to
play within that club
Team Type Gender Home Colour Away Colour Alternate Colour Select Opposite Club
2'nd XV Men Male Red Orange F Invincibles RFC (71486) Q,
Select O site Team
Once Saved the . Invincibles (118421)
fithlI'e Will be F1Xture m Invincibles 6th (118385)
. Invincibles 7th (118356)
entered lntO the E i b Venue } Opponent Club } Competition Filters ? Invincibles REC 4th XV (75918)
Fixtures fOI' 29/03/2014  15:00  Home Colchester RFC Colchester IT ; v Invincibles Test Vets (117579)
both the Home 29/03/2014  7:00  Away Colchester RFC Colchester 1 v Invincibles Test Vulcans (117872)
The Invincible Lads (81147)
&Away team 01/03/2014  15:00  Away Colchester RFC Colchester v R
02/02/2014  9:00 Home Colchester RFC Colchester I _ hd
4 »
Selected 0 of 4 Pagelofl Rows m page M o .. oMM
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‘England Rugby’ and the RFU Rose are trade marks of the Rugby Football Union.



